Letter Template

To Send to Your Legislator Expressing Your Opinion on a Particular Issue(s)

· Be sure to correspond on personal or business stationery 

· Type your name and address at the end, and sign the letter.

How to send this letter: 

· Fax

· E-mail (This is the most convenient and common way of communicating with elected officials.)

· Posted mail 

Please note: You can find your legislators contact information on the ACCP Web site at http://capwiz.com/chestnet/dbq/officials/.

**** Due to security precautions, posted mail often takes weeks to reach each congressional office. Therefore, e-mails are the most convenient and common way of communicating with elected officials. ****

Below is a sample letter that you can modify by changing the bolded text to your individual information or to guide you in writing your own correspondence.

· Often, representatives ask their staff to select the most interesting and revealing correspondence for them to read personally.

· Be sure to avoid “form” letters, and just be yourself!  Add relevant personal experiences to make your letter more effective.

· Use the relevant background information and talking points found in this toolkit.

· Remember, your correspondence counts! 

****USE YOUR LETTER HEAD**** USE YOUR LETTER HEAD****

[INSERT DATE]

The Honorable [INSERT NAME OF SENATOR OR REPRESENTATIVE]

United States [SENATE / US HOUSE OF REPRESENTATIVES]

[INSERT ADDRESS] (Found on: http://capwiz.com/chestnet/dbq/officials/)
Dear [Senator or Representative] [INSERT NAME]:
As a constituent and a physician who treats patients with lung disease, I urge you to provide full and uniform access to pulmonary rehabilitation for all Medicare beneficiaries by including the pulmonary rehabilitation provision in the 2008 Medicare package and by cosponsoring 

[S. 329/H.R. 552], The Pulmonary and Cardiac Rehabilitation Act of 2007. 

[S. 329/H.R. 552] would define a comprehensive pulmonary rehabilitation program, establish pulmonary rehabilitation as a covered benefit category in the Medicare program, and provide patients with equal access to this proven pulmonary therapy.
The Congressional Budget Office scored the bill to cost $200 million over 5 years; an independent assessment has concluded a cost savings to offset this cost from reduced dependence on continuous oxygen therapy.
Please include the pulmonary rehabilitation provision in the 2008 Medicare package and cosponsor [S. 329/H.R. 552].
Thank you for your attention to this important matter.  Please feel free to contact me for more information.  I can be reached at [INSERT YOUR CONTACT INFORMATION HERE].

Sincerely,

[INSERT YOUR SIGNATURE]
[INSERT YOUR NAME]
[YOUR TITLE] 

